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]‘ THE RECORDS AND ARCHIVES MANAGEMENT ACT
(Car. 309)
REGULATIONS
Moade under section 28 &
1
THE RECORDS AND ARCHIVES MANAGEMENT REGULATIONS, 2007 :
i PART 1
. PRELIMINARY PROVISIONS
{
'5 ¥ i Citation 1. These Regulations may be cited as the Records and Archives !
s ; Management Regulations, 2007,
: . ?x Interpre. 2. In these Regulations:
. _:‘1\‘ IS:O“B “Act” means the Records and Archives Management Act; .
: e 205 “Advisory Board” means the Records and Archives Manavsment e
Advisory Board, :

£ 3

“archival repository” means a building or part of a building in whlch
. archives arg preserved and made available for consultation;

archives™ means records of enduring value selected for permanent
preservation,

“Authority” means Authority responsible for records in the place of
deposit;

“Board” means Advisory Board established under the Act;
‘creator” means a person who made a record for the first time;

‘current records” means records regularly used for the conduct of the
current business of an institution or individual;

‘Department” means the Records and Archives Management
* T Department established under section 5 of the Act;
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G.N. Na. 77 (contd.)
“Director” means the Director of the Records and ‘Archives Management

; Department; e T
, “electrenic record” includes record stored in an electronic media such

'! as flask disc, floppy dise, disc, cassettes, video tapes, microfilm,
|

1

microfiche aad such other electronic device used for keeping such
records;

e o T

“finding aids” means the descriptive media, published and unpublished, ‘
\ manual or electronic, created by an archives or an archival programime, i

L to establish physical or administrative and intellectual control qver
i records and other holdings;

“heads of public offices” means ministers or other persons responsible
for directing public offices;

“Minister” means the Minister responsible for the Records and Archives
il Management;

aen ey AT

: “National Archives” means the archival repository in which archives of
[ the public office of the United Republic of Tanzania are preserved
b and made available for consultation;

“non-current records” means records no longer needed for current
business;

“paper based record” means information recorded on papers and includes

books, correspondences, memorandum, documents, papers, pamphlets, :
works of art, models, picture, photographs, placards and maps; ‘

“place of deposit” means & place appointed as such under section 15 of ;
this Act

, “private records” means records other than public records specified in
the Schedule to this Act;

T TR Be S

“public office” means any Institution, bady or individual which creates;
receives or maintains public records;

“records” means recorded information regardless of form or medium
created, received and maintained by any institution or individual in the
pursuance of its legal obligations or in the transaction of its business
and providing evidence of the performance of those obligations ar
that business; o

“record centre” means a building designated for the low-cost storage,

maintenance and communication of semi-current record pending their
“eventual disposal; '

Eiaala i b

S

“retention arnd disposal schedule” means a document describing the ;
recurring records of an institution or an administrative unit thereof,
specifying which records should be preserved permanently as having
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G.N. Mo, 77 (contd.)

Keeping
af recards
by public
office

Identifica-
tion of
vital

rzcords by
public
office

enduring values as archives and authorising on a continuing basis and
after the lapse of retention periods or the occurrence of specified
acticns or events, the disposal by destruction or other means of ths
remaining records;

“semi-current records” means records required only infrequently for the
conduct of current business; for the purposes of this Act files and
other assemblies of records on which no action has been recorded for
three years shall be regarded as semi-current records;

“vital record” means the records considered critical to the ongoing

operations of an organisation or the establishment of operations after
an emergency of disaster;

PART II
KEEPING, MAINTAINANCE AND AcCESS OF RECORDS

3.~(1) Subject to Sections 9 and 10 of the Act, each public office shall
ensure safe keeping and maintenance 'of recards for its purpose.

(2) Records to be kept and maintained by a public office under
sub-regulation (1) shall be paper and electronic based records.

1y

'

(3) Where a parastatal office is dissolved or disestablished, all records
of the dissolved parastatal organization shall be vested in the public office
under which the parastatal organization was established.

(4) Notwithstanding subregulation (3) where the ownership of a
parastatal office 1s transferred to another owner, the new owner shall be

entitled to access such records as may be necessary to carry on his
activities.

(5) Where the records are damaged or destroyed by reason of natural
disaster or any other reason, the creator shall within 14 days from the

date of incidence notify the Director in writing specifying the destroyed
or damaged records,

4.—(1) A public office shall, in keeping and maintaining records under
regulation 3, identify and separate vital recards to ensure they are properly
kept in a safe place.
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(2 Identified vital records under sub regulation (1) shall be kept in

such categorization or classification depending on the sensitivity and
importance of the records.

(3) A public office shall keep and maintain its records until when such
records become semi-current or non-current.

"5.—{1) Where records reach the stage of semi-current or non-current,
a public office shall cause the records to be listed in the record centre

transfer form for the purpose of effecting transfer of such records to the
Department.

(2) The record centre transfer form shall be as prescribed in the First
Scheduls to these Regulations and shall be forwarded to the Director for
facilitation of transfer of records as specified in the form.

6.—(1) The Director shall, after receiving the record centre transfer

form under regulation 5—

(a) Communicate with the public office as to the appropriate time
for transfer of records as requested; and

(v) Direct Public Office Officials—

(i) to collect records from the public office to the
Depariment; and

(1) to prepare a proper list of transferred records to be
signed by bath the public office and the Director.

7.—(1) The Directar may, notwithstanding the submission of records

centre transfer form by the Public Office, suspend the transfer of such
records ifi—

'(a) accommodation at the record centre is not available for proper
keeping of the records;

(b) the record are regularly used by the public office and wh_!gh
wishes to retain the records for its purposes.
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Monitoring
and

inspection
of records

Terms

and
conditions
on
transfer
of records
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(2) The suspended. transfer under sub-regul
any time when the accommaodatiog of the reco
consultation with the public offi

ation (1) shall be effected
ce concerned,

8.~(1) The Department shall, subject to section 1] of the Act, conduct
inspection regularly regardin

g keeping and maintenance of records by
public offices.

(2) The Director may, where a public office fails to keep and maintain
semi-current or non-current records according to the acceptable
standards:— '

(a) require the public offics to submit a |

ist of its records for
transfer to the Department:

(

b) require the public office to ensure maintenance of the records
according to the standards v

‘ithin the time as may be
determined by the Director; or
(c) report the matter to the Permanent Se

cretary responsiblle fory,
records and archieves.

; P

(3) The Permanent Secretary responsib]
may, after receiving the report under subr
matter to the Chief Secretary for appropria

e for records and archives
egulation (2) (c), refer the
te measures to be taken.

9.~(1) Where transfer of records has been effected, all
transferred records shall be in the custody of the Department
shall ensure safe keeping and maintenance of the records.

such
which

(2) Notwithstanding sub regul
have been transferred tg the De
arises, request for access of suc

ation (1), a public office whose records

partment may at any time when need.
h records, '

(3) The Dspartment shall

, where the public_ office requests for aceess
of records, allow such acce

ss without payment or any fee.

10.—(1) Where the publ

ic office which is a creator of the records
requests for access of records from the Departmment, the Public Office
shali:—
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(a) wirite a letter of application to the Department, indicating the

records to be zccessed and the time frame in which the
recards shall be in jts custody;,

.

) énsure the said letter of application is presented to the
Department by the person authorized by the public office.
(2) The bépaﬂmen‘t may within working hours after receiving a

of application under sub regulation (1), provide the applicant with the
requested records upon such terms and condrtions as may be determined.
(3) Terms and conditions imposed under sub regulation (2), shall be

Request Form prescribed in the Second
Schedule to these regulations.

11.—(1) Where a public office cther than a creator wishes to access i
records of a creator, such office shall ig addition to the application for ord by
access of records submit a letter of a

a
pproval from the creator of the yhiq
record to be accessed. party

(2) The Department shall, if it is satisfied with
provide the requested records to the appl
‘uncer regulation (10).

approval of the creator,
icant in the manner stipulated

12. Notwithstanding regul

ations 10 and 11 a creator or third party Time
shall not access and retain th

limit for
€ records for more than 14 days. SEtess oF
recards

13.—(1) Where a creator or third

party wishes to access records for  Access of
quick reference he shall-—

records
for quick

reference
(a) in the case of creator, access record after

submitting his
request in writing;

i

Ity access the requested records after
ctter of approval from the creator.

(b) in the case of third pa

submitting a |

(2) Terms and conditions for access of records for quick reference
shall be as stipulated under regulation 39,
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PART [1I
Acquisition arp PRESERVATION OF ARCHIVES
14.-(1) Al records which have

or which have beeg retained by
subject to acquisition by the

been transferrer to the
a public office
Department.

Records Centre
for reference shall be

(2) Acquisition of

records under sub regul
through:—

ation (1), may be effected

(a) purchasing of records from a creator Or owner:

(b) direct acquisition from a public office;

(c) gift or bequests
(3) Acquisition of recards for the

made after having regar
which indicates the tim

purposes of preservation shall be
ention and disposal schedule,

elTame withip which the record can be acquired,

15.+1) Acquisition of
effected subject to section
owner of the records.

private records by the Departmeny ‘shall be
26 of the Act and afier consultation with the

(2) Where the Departm
shall prepare aqn agreeme
the Department.

(3) An agreemen
the records for acquli
by both partjes.

t or contract under sub

regulation (2) shall specify
sition and varioys terms

and conditions to be obseryved

(4) No acquisition of

Frivate records shall be effected by the
Department without a wri

tten agreement QT contract,

16.—(I) Records of enduring vajue W
as per section 9(d) of the Act shal]
within 20 years from date of creat

hich remained with the creator

be transferred to the Department
or. '
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G.N. No, 77 (contd.)
(2) Where the creator still nseds to hold records with enduring value
as indicated in section 9(d) of the Act, the creator shall be given extension
4 of the time not exceeding 10 years before acquisition by the Director.

17.—{1) Where the Public Office through retention and disposal ?C"j;‘mon
schedule makes a selection of records with enduring value, as per section K
9(d) of the Act, the records shall be acquired directly by the Director.

(2) Where a Public Office makes a selection of records with enduring
valug, and if the records are not transferrad to the Record Centre for the

grounds mentioned in secticn 9(d) of the Act, such records shall be : j
transferred directly to the National Archive,

Enforce-
ment of
transfer
or
acquisition - !
j of records
: )\ 19,1} All archives shall be maintained in the archive repository under ~ Identifi- |
|

the control of the Director and in such other places of deposit as may by ;T;l;: Sg e
] notice in the gazette be declared by the Minister. deposits -

18. Public Office with records of enduring value shall be required to
cause transfer or acquisition of records by the Director.

cath
S TRt

\
i
(2) A public office which intends to be declared by the Minister as a l
place of deposit shall submit an application to the Director.

(3) The Director shall, after receiving the application under sub

F

Lf

regulation (2), communicate with the Public Office on the intended place : ' -
of deposit. i

20 (1) After inspection under regulation 19 the Director shall submit ~ Isspection £

. o . £ pl
recommendations to the Board on the suitability of intended places of 0¢°
deposits.

deposils ] )

(2) The Board shall upon the recommendation of the Director, advise L
the Minister to approve or disapprove the places of deposits. '

(3) The Minister shall approve or disapprove the recommended places
of deposits and where there is disapproval, the Director shall inform the
applicants in writing stating the reasons for such disapproval.
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21.—(1) The National Archives of Zanzibar shall be a place of d=posit
for the records and archives rela

ting to- Government, Parliament and
Court of Appeal of the United Republic which are created in Zanzibar

- (2) The Director for
responsible for managing
Zanzibar.

the Zanzibar National Archives shall be
public records and archives that are created in

22.~(1) The approved

places of deposits shall be declazed by the
Minister by

notice published in the Government Gazette.

(2) The Diréctor ma
declared places of depo
such news

Y, for the purpose of notifying the public on the
sits, publish the Notice under subrzgulation (1) in
PApers as may be determined by the Board.

23.~(1) Where a place of deposit has been e
as such, the Director shall:—

stzblished and declared

(a) communicate with
deposit on thz
records;

the Authority of the declared piace of
standards of keeping and maintenance of

(b) ensure regular monitoring and supervision of management of
records in the place of deposit.

(2) The Authority shall, subject to section 15(3) of the Act:—

(a) prepare appropriate guides, lists of reeords, videos and other
finding aid to the records;

(b) submit copies of documents prepared under paragraph (a) to
the Director.
24. The declared place of deposits shall'b_é managed by the avthority;
and have right to use the national archives seal or such other seal as may
be determined by the Minister after consultation with the authority.

25.~(1) The Authority shall keep and maintain zl
of deposit including records and ‘arch
transferred to it by the Director

I records in the place
Ives as may be acquired or
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(2) The provisions of Part 111 of these Regulations regarding acquisition

of records and archives shall apply to acquisition of records and archives
in the place of deposit.

I i s Lt

26 ~(1) Where subject to section 15(4) of the Act:—

Revocation

ey

of place
of depasit

(a) the Authority fails to observe standards and procedures for
keeping and maintenance of records in the place of deposit;
or fails to submit copies of finding aids and videos; or

(b) the place of deposit ceases to be adequately funded, the

Director shall direct and require the Authority to observe
standards and perform all necessary duties within such time
o frame as may be determined by the Director,

(2) Where the Authority fails to comply with the directions of the
Director under sub regulation (1), the Director shall issue a notice of
“ intention to revoke the place of deposit and require the Authority to state

reasons within fourteen days as to why the revocation should not be
) cffected,
B

(3) If the Authority fails to comply with the requirement of the notice :

within the prescribed time, the Director shall report the matter to the
Board.

. i
(4) The Board shall. after due consideration of the matter as reported

.
by the Dircctor. advise the Minister to revoke the declaration of the :
place of deposit.

|
{
(3) The advice of the Board to the Minister shall indicate'— .\
(a) measures taken to rectify the situation; |

(b) rcasons for revocation; and

(c) proposal to transfer records and archives to such other places
4 of deposit as may be determined by the Director.

FOTRAN N EEPEITIoe)

(6) The advice of the Board under sub regulation (5), shall be submitted
to the Minister by the Director through the Permanent Secretary
(Establishment). ‘
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(7) If the Minister is sa
Ieévocation of the pl
of its decisjon and
deposit.

tisfied with the advice
ace of deposit, he shall

by notice published in th

of the Board on the
within 30 days from the date
e Gazette revoke the place of

(8) The Director shall, where the Place of deposit is revoked, require
the Authority Tesponsible for reyoked place of deposit to hand over to
the Director:—

(2) the seal or such other facil

ities of the National Archive as
may be required by

the Director:

(b) :original copies ofinaices and finding aids; and

() all records and archjy
revoked place of arcl
placc of deposit.

€s including Surrogates available ip the

hive for effecting transfer to such other

Prohibition

27. A person who. after ]
or produces a cq
the revoked pl

1€ revocation of pl
Py of any record or arcl
acc of deposit comy

ace of deposit, po¥sesses |
ives which were availab]
nits an offcnce,

e in
PART 1v

MaNTENANCE OF ARCHIVES
Mainte-

ianee ol

28. Subject to sectiog 13 of the Act the Director shal—
archives ' ;

Supervision on the
records and archives in the dec]

29.~(1) For the Purpose of proper maintenance of archives, the Director
shall ensure proper accessioning of the records and archives available in
the Department. '

maintenance of
ared places of deposit,

Avcession

(2) The: exercise of accessioning of the archives under sub reg
(1), shall involve:—

ulation
(a) alrangement of archiyeg 11 -such

number of groups or units
depending on their Iespective funp

ctions;
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- (b) allocation of accession number for each group or unit; an
' .
(c) registration of accession number in the accession Hook or
register prepared for that purpose.
30.~( 1) The Director shall ensure PTOpEr arrangement of archives in ~ Arrange- ‘
accordance with their respective provenance and original order. ii:‘m; {
(2) Notwithstanding sub regulation (1), the Director may, if the areator
+ fails to keep and maintain records in preper order—
(a) direct that arrangement of such record be effected with new i
; numbers or arders as may be appropriate; and :
' (b) ensure the original numbers or reference if available are
! indicated on the respective archives. :
: 31.—(1) The Director shall, after effecting proper arrangement of L;’C“*i"“ -
4 archives under regulation 30, ensure location of archives in accordance g i
with their respective groups or units and order of arrangement. 3 :
(2) After placement of location of archives, the Director shall ensure :' _
preparation of location register indicating location of archives and location |: :
labels to be placed on relevant shelves place. )l\
32. For the purpose of facilitating access of archives, the Director F,";-Sdiﬂg Hl o
shall ensure preparation of finding aids. ' “ w
I
PART |
AccEss To ARcHIVES ‘
33.~(1) Any individual or group of individuals including foreigﬁers and S:lrf;:; it
institutions shall be eligible to access archives as deposited or available A
in the national archives or place of deposit.
(2) Notwithstanding sub regulation (1), a person shall be—

(a) eligible to access archives which have been opened for public
inspection after the expiration of thirty vears from their
creation;

(b) required to observe such
directed by the rel

[
archives \
i
i
|
|
i
1
|
1

procedures and terms as may be
evant authority,
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other public media.

(2) The notice under sub regulati

. on (1),"shall contain information
regarding:— :

(2) location of Department or place of deposit;

(b) time limits within which

a person shall access the archives;
and

(c) such other information and conditions as may be Tniecessary.

35. The Director or Authority shall, for the purpose of raising public

awareness in the archives organize or facilitate conferences, workshaps,

seminars, exhibitions, radia and television programmes, websites and
publications of educative documents,

36.~(1) A person who wishes to ac

cess archives shall be required to
produce identification letter to the De

partment or to the Authority.

(2) The Director or officer ma
of the identification letter produced
to the archive upon payment of fe
to these Regulations.

y after consideration and acceptance
under sub regulation (1), allot access
€s as prescribed in the third schedille

37.~(1) A person who has been allowed to access archives shall:—

(a) fill a request form indicatin
of the requested archives as
to these regulation;

g, file title number and accession
prescribed in the fourth schedule

(b) submit the duly filled request form to authorized officer.

(2) An authorized officer shal
the basis of the archives as reque
authorized officer shal] not provi

| provide archives to the applicant on
sted in the request form, except that an
de more than five archives at a time.

(3) Where the archives as re
available in the Department or pl
advise the applicant on the relevan

quested in the request form are not
ace of deposit the relevant officer shal]
t place of deposit to access the archives.
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(4) Person who has been provided with the archives shall before the
closing hours return to the authorized officer all archives provide to him.

38.-(1) In accessing the archives, a

person may, on the permission of
the rel

evant officer produce a copy or copies of archives, except a person

shall not be allowed to produce copies of the archives as a whole.

(2) If a person intends to produce a copy or copies of archive whose
Creator is a private person, he shall be re
procedures and rag

quired to observe copy right
and rzquirements.

39.—(1) A Person who is allowed to access archives shall access
archives as provided to him in the search room, and shall not enter the
search room with foad, water or any liquid, camera, bags, pens, avercoats,
jackets or any other item as may be determined by the relevant officer.

(2) A person accessing the archive in a search room shall be required
to keep silence, to keep all files in a tidy condition and to handle them in
d manner so as to avoid any damage of documents or papers.

(3) Where'a person accessing the archives notices the damaged or
destroyed pages or any missing pages from the file, he shall report the
matter to the officer available in the search room.

40. The search room of archive shall be o

pen to the public from Monday
to Friday from 9.00 a.m to 3.00 praL.

PART VI
Disposition oF RECORDS AND ARCHIVES

41.~(1) The Director shall subject ta section 12 of the Act have POWers
to dispose records and archives deposited in the Department.

(2) The Authority shall after consultation with the Director have power
to dispose records and archives as deposited in the place of deposit.
42.~(1) All records deposited in the Department or pl

ace of deposit
shall be disposed off in accordance with the retention and disposal
schedule, ‘
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enduring value,
UE, or are damaged beyond
gulation 41,

Types of 43—~(1) In disposing of records or archives under regulation 41, the
dl . . :
Hos] Director or Authority may: ,
(a) in the case of private records or archives return the records t
to the creator or QWIEr; or :
(b) destroy the records and archjyes.
?;:“dure 44.~(1) Where the Director or Authority decides to return the records
returning  of no enduring value tg the Oowrer, he sha]] communicate in WTIting to the L
the ; OWIICT on his intention to retury the records and require the owner of the g0
1 i 5. i o — h
fﬁ;oéwsm: records to rePly In writing within 30 days Specifying the records tg be :
returned to him,

_ (2) The Director or Authority shall, within 14 days after receiving th:
. letter of reply from the owner return the records or archives specified in
the letter or reply to the owner,

(3) Where the Owner fails to reply in writig
. period, the Director of Authority may:—

(

g within the prescribed
a) write a demand note to the owner or creator; or

UTe communication with the :
; " owner on the matter,
R (

i
Procedurea :

for 45.~(1) Where the Director decides to destroy the records or archive
. ' destuctio,  he shall:—

(a) communicate I writi

intention to destroy the records of archives as specified in the
letter;

ng with the creator or owner on the

(b) consult the Government

Security Officer on records or archives
to be destroyed: and :

(c) report the matter to the Board for advice.
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G.N. No,
(2) Where after communication and.consultations under sup regulation
(1), it is accepted that the records or archives be destroyed, the Board

shall write to the Minister requesting approval for destruction of the
records or archives specified in the letter. '

(3) After the approval of the Minister under subregulation (2), the
Director shall cause a notice to be published in the Government Gazette
specifying records or archives intended to be destroyed; calling upon

interested persons to submit objections if any, to the Minister within the
time prescribed in the Notice. ‘

(4) If there is no objection within the time prescribed in the Notice
under subregulation (3), the Director shall destroy the records or archives

either by shredding or destroying with fire through incinerator to ensure
total destruction of records.

i

(5) Where following publication of Natice in the Ga'zen‘e under
subregulation (3) there is objection, then the Minister shall cansider the

objection and may, if the objection is reasonable suspend the destruction
of relevant records or archives.

46. Subject to procedures as stipulated under regulation i45, serutimy
and specification of records to be destroyed shall be performéd by senicr
and the skilled officials of the Department in collaboration with officials

from relevant public office who shall advise and recommend on the
destruction of such specific records and archives.

47. Where the records or archives have been disposed ofiunder these
Regulations, the Director shall cause to be reyoked all contracts or

agreements, if any, which were made in respect of any disposed of
records or archives.

PART VII

ExroRT oF ARCHIVES

48.~(1) A person may subject to section 27 of the Act be allowed to

export records or archives upon such conditions and terms as sﬁpﬁlated
in the Act. '
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Procedures
for
export

Condition
for
licence
for
expaort

 (2) Export of records or archives under sub regulation (1) may be
effected for the purpose of-

(a) exhibition;
(b) research;

(c) producing evidence in the court of law outside the United
Republic;

(d) presentation in international conferences, seminars,
workshops or meetings,

49.—(1) An individual, group of individual or institution wishing to export
records or archives shall submit an application to the Director or Awrthority
containing list of records and reasons for exportation of such records.’

(2) The Director shall:~

(a) consider the application and mspect records or archives to be
exported; and

(b) if satisfied with the reasons for exportation he shall make

recommendation to the Minister for approval of exportation
of records or archives.

(3) Where the application is approved by the Minister, the Director

shall issue the license to export records or archives which will contain
terms and conditions for the exportation.

(4) Where the application is not approved, the Director shall inform

the applicant in writing stating reasons as to why the application has
been disapproved. :

(5) Where the Minister has neither approved nor disapproved the
application, but has directed otherwise, the Director shall take immediate
action in accordance with the directives given by the Minister.

50. A holder of the licence issued under

régulation 48 shall ensure
that:—

(a) all records or archives exported are returned to the National

Archives or other places of deposit upon expiration of the
period for export;
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G.N. No. 77 (contd.)

(b) the records or archives exported shall not be used other than
‘what has been indicated on the licence;

(c.) records or Archives exported shall be returned in its original
form and conditions and shall not be duplicated, mutilated or
reproduced in another form or media;

(d) the licence shall not be used by any other person other than
the applicant.

51 Where a licence holder fails to observe terms and conditions of ~ Revocation
license issued to him under regulations 48 and 49, the Director shall 7'

5 Licences
'revoke the licence.

52.~(1) Where the holder of licence is in default of the terms and }f’f?“d“f“
conditions in respect of which a licence was issued, the Director may ol

; revocation
serve on the holder a default notice in writing specifying the nature of
the default.

(2) Upon receipt of default notice, the holder shall make representation
in writing to the Director regarding remedy or rectification of the default.

(3) Where the holder has failed to remed}} or rectify the default within
the time specified in the default notice or has not made a representation

satisfactory to the Director, the Director shall submit to the Minister
recornmendation for revocation of the licence. :

(4) If the Minister is satisfied that a holder of a licence is in default as

provided for in sub regulation (1), he shall direct the Director to suspend
or revoke the licence.

(5) A holder whose licence has been suspended or revoked may apply
to the Minister for review of the decision.

249

:

H

H

H
Fo
1

¥ o
I
]

H




Records and Archives Mencgement

GE. Mo, 77 (conid)

FIRST SCHEDULE

(Under regulation 5 (3))

i
|
.
: B,
Recoro CenTer TRANSFER Fori | ;
x :
Ministry | Division or Section Office or Regisiry Cons i
or ) Number
Departmenr| Address and Phone Mumber File Dates
i Location ] Box File File Title/Records description | From | To Actian Date
i Reference Category l
No, No. [
L | :
i o , ;
Name and Title.ooooueeieeeee e, ' DAL et peevenins
;
SECOND SCHEDULE
o 3 ~ :
-
i (Under regulation 10(3)) -
d |
B % Recoro CenTer REQUEST Form P
; . ;
f:: ' Order Na. 4
‘ !—‘ Requestad By: Telephone Date
Address:
: i
{% ’ Reference
|
i Ministry/Department Censigument: | Bax Number Location No.
% Mumber
?, Description of Record/Toformation Required :
i . i
AR !
: Requzst by Visit Phone Post S
'Despatrehad by ! ST " Vistor Vag Phon Response .
Date of Despaltch: Datée Retured:
L7 i
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THIRD SCHEDULE e
(Under regulation 36(2)) i
I
% Fees ror UsErs SCHEDULE b
/Jln CATEGORY OF ARCHIVES USER FEES No. of Months Amount ;
4 Researchers - Foreigners 12 USD. 200 !
Researchers - Tanzanians 12 TSH. 50,000 il':-.
Tanzania (Students from higher learning :
Institution) ',
(a) Master | 12 TSH. 50,000 i
(b) Undergraduate and Diploma. TSH. 10,000
Secondary and Primery schoals students - = FREE ll
Foreign Secondary Schoal Students and ' t o
their Assaciations ) 12 USD. 20 o ; (k
International Organizations : 12 USD. 250 ' ll
Quick Reference (Foreigners) NA USD. 10 i ’
Quick Reference (Tanzanian) NA TSHS. 1000 b
}#
Micrafilm Copies and Reprographic Services ! A
®  Photocopy per page ' MA ’

TSH. 50 J .
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FOURTH SCHEDULE

pTelp e

(Under regulation 37(1))

LORE

Recorp Center REqQuEsT ForM

FILE NUMBER FILE TITLE/SUBJECT [ ACCESSION NUMBER

i o
ﬁ \

S

|

Dar es Salaam, Hawa A. GHASIA,
| 23 March, 2007 Minister of State, President’s Office,

Public Service Management
l‘ /// :"
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